Guidelines / Format for Preparation of Final Report

· Two bound copies of the Final report should be submitted to the Research Council through the Head of the Department, Research Committee and the Dean within three months of the completion of the project report.
· The Final report should be printed on A4 paper using single space and font 12, Times New Roman.
· An electronic version prepared in MS Word should be also be submitted.
· Copies of published papers should be submitted, provided the published material is relevant to the research project and is a direct outcome of the project

Final Report should provide the following information

Section 1
Information regarding project/project personnel:
I. Grant number
II. Title of the project
III. Principal investigator
IV. Co-investigators
V. Institute(s) where research was carried out
VI. Date of award
VII. Date of completion of project
VIII. Total allocation of funds (Rs)
IX. Total spent (Rs)
X. Number of Research Students employed
XI. Postgraduate degree completed with dates
XII. Number of Technical Assistants and/or labourers employed and period of service
XIII. Publications/Communications arising from the project during the reporting period




Section 2  
Executive Summary of the Project: 
This should be limited to 350 words and include the scientific background and objectives, methodology and major findings.

Section 3
Report in detail: should contain the following (not less than 2000 words excluding Tables and Figures)
I. Introduction/background
II. Scientific scope of the project (overall and specific objectives)
III. Materials and methods (including statistical methods)
IV. Results/outputs (Results should be given in detail)
V. Discussion
VI. Conclusion and recommendation
VII. References
VIII. Problems if any, encountered during the course of the project
IX. Major findings


Section 4
Impact of Research Results:
1. Relevance of results achieved to scientific advancement dissemination and application of research output- please give the tentative plan

2. Relevance of the results achieved to national/socio-economic development—please give the recommendations clearly as this write-up may be forwarded to potential users who will benefit from the research





Section 5
Miscellaneous
i. List of major equipment acquired during the project period, their values and their functionality
ii. List of publications/communications  arising from the project and/or presentations made at seminars, workshops etc. (Please attach copies)


Section 6
Summary Statement of Expenditure (indicate under Personal, Equipment, Consumable, Lab Services & Sample Analysis, Statistical analysis, Calibration of instruments, PG Registration Fee, Travel and Subsistence and Miscellaneous) 


Section 7
I. Signature of Investigators (Principal Investigator as well as Co-Investigators)
II. Comments and the signature of the Head of the Department 
III. Comments and the signature of the Chairperson/ Research Committee
IV. [bookmark: _GoBack]Comments and the signature of the Dean 
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